
How to Apply 
for an Internship

TEXAS
INTERNSHIP

CHALLENGE

Introduction
TXInternshipChallenge.com is a free website that  
has access to thousands of internship postings from 
employers that have been vetted by the Texas 
Workforce Commission. It offers veterans’ preference 
hiring and supports technical as well as  
non-technical positions.

Internship Benefits
Internships allow you to explore occupations, 
gain experience, and make professional connections.  
This can make you more competitive for the full-time  
job search.

Eligibility to Apply
Internship opportunities are usually offered to  
high school and postsecondary students,  
and recent graduates.

Are Internship Positions Paid? 
 
Texas Workforce Commission encourages Texas 
employers to offer paid internships. The typical pay 
rate for an internship is between $12-15/hour.  
This may increase for more high-demand industries 
or companies.

Academic requirements of for-credit internships are set 
by your school and therefore you are responsible for 
obtaining course credit.
 

New User/Student Registration
You’ll need an email address to register.  
We recommend that you also upload an existing  
resume or use the Resume Builder tool to create one.

Search & Apply 
for Internships at:

TXInternshipChallenge.com
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1 Start Here

Type the site URL into your browser:  
www.txinternshipchallenge.com 

Select “Sign In/Register” at the top right of the page.

2 Create an Account 
& Resume

Create a User Account
This step requires about 10 minutes.
• Select “Individual Registration”
• Complete the login information
• After you create a profile, you can use it to apply to 

internships across the state. 

Once you are logged in and/or have created your 
account, go to “Job Seeker Services” and select 
“Job Search” to search for internships. 

•  Or, select “Résumé Builder” to create a résumé.

 

3
In Job Search, you will search using the first field 
by entering a Job Title, Company or Military Code. 
Enter the City or Zip Code of where you’d like to 
intern. If you don’t have a place in mind, you can 
leave it blank

A list of available internships will display.  

Job Searching

• �Selecting “View” or “Share” will open the internship 
description.  

• ��Choosing “Save” will place it in your Dashboard to 
access later. 

4
Select the link for the internship you would like to apply 
to. Then “Select Apply” at the top of the page and then 
Select “Apply via Résumé”.

Apply to an 
Internship
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5
Enter your Résumé Title in the appropriate blank 
and select “Upload” to attach your résumé. 
Select “Next”.

Apply via Resume

• �Alternative selections are “Comprehensive”,
to build your résumé for the position, or “Duplicate
a Résumé”, which revises one you created earlier.

Select whether you want your résumé to be viewed 
by employers other than TWC. Select “Next”, then 
“OK” to confirm. 

Apply to an 
Internship

6
The next page asks how you would like résumé 
content extracted. Choose between uploading a 
Word Doc or PDF, or “Copy and paste my resume 
content”. Select your choices then “Next”.

Select your résumé to upload, then “Next”. You will be 
taken to a Résumé Upload Builder that will extract details 
from your résumé, or you may add them. Follow the 
steps, then select “Next”.

Resume Extractor 
& Builder

An online résumé with your details will display and you 
will have the option to select “Print”.   

If you include “Employer Searchable Items”, those will 
display too. Once you complete the résumé process, 
select “Return to Job Details” and select “Apply” for the 
position you’re interested in.

7 Application
Submission & 
Summary

On the next page, select the résumé you wish to use. 

Then, select the checkbox acknowledging that you are 
providing your information to the employer. Lastly, select 
“Submit Application” and “OK” to confirm.

Your submission will be confirmed with the 
statement: “Thank you for your submission.  
Below is a summary of what information was 
submitted as well as any follow up information 
required to complete your application to the job.” 
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This document contains vital information about requirements, rights, determinations, and/or responsibilities for accessing workforce 
system services. Language services, including the interpretation/translation of this document, are available free of charge upon request. 
Este documento contiene información importante sobre los requisitos, los derechos, las determinaciones y las responsabilidades del 
acceso a los servicios del sistema de la fuerza laboral. Hay disponibles servicios de idioma, incluida la interpretación y la traducción de 
documentos, sin ningún costo y a solicitud. Tài liệu này có thông tin quan trọng về các yêu cầu, quyền hạn, quyết định, và/hoặc trách 
nhiệm để sử dụng các dịch vụ của hệ thống nhân lực. Các dịch vụ trợ giúp ngôn ngữ, bao gồm thông dịch/chuyển ngữ tài liệu này, có 

sẵn miễn phí khi quý vị yêu cầu.

Equal Opportunity Employer/Program. Auxiliary aids and services are available upon request to individuals with disabilities.  
Relay Texas: 800-735-2989 (TTY) and 711 (Voice). twc.texas.gov
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